AOMUHUCTPALLAS
FOPOLCKOTO OKPYTA
«OPOA AATECTAHCKWE OIrHW» PECMYBNUVNKW AOATECTAH

[MOCTAHOBJIEHUE

« [6» /] 2019 . Ne //* <€3

06 YTBEPXAEHUN aAMUHUCTPATUBHOIO pernaMmeHTa npenocraB/jieHNA
MyHI/ILl|I/II'IafIbHOI7I yenyrm «rlpe,UIOCTaBJ'IeHI/Ie 3EMEJIbHbIX Yy4aCTKOB B
CO6CTBEHHOCTb, B apeH/y, B MOCTOSAHHOE 6eCCPOYHOe MOJIb30BaHME U3 3eMefb,
HaxXoAALLUMXCA B MyHUUMNaNbHOM cobcTBeHHOCTU MO «ropopf [arectaHcKue
OrHu»»

B cootBeTcTBUN C PegepanbHbIM 3aKOHOM 0T 27.07.2010 N 210-®3 «O6 opraHmsauyunm
npeaocTaB/eHUA TOCYAAapCTBEHHbLIX W MYHUUMNANbHBLIX YCAyr», agMUHUCTpaLUS
ropoACcKoro okpyra «ropopg farectaHckue OrHu»,

NMOCTAaHOBJ/IAET:

1 YTBepAuTb afAMUHUCTPATUBHLIA pernaMeHT MpefoCTaBieHUA MYHULMNAbHOWN
ycnyrn  «lpegocTaBneHne 3eMefibHbIX Y4YaCTKOB B COOGCTBEHHOCTb, B apeHay, B
MOCTOSAHHOE 6GeccpoyHOe MNoJsib30BaHWe W3 3eMeflb, HaxOASLWMXCA B MYHUUMNANbHON
cobcTBeHHOCTU 'O «ropof AarectaHCKMe OrHM»» COrlacHO MPUIOXKEHMIO.

2. Ony6nukoBatb HacTtosiwee [loctaHOB/eHMe B rasete "[larectaHckue OrHmn" wu
pasMecTUTb Ha oguuuanbHOM caiiTe agMUHUCTPaLMM TOPOACKOr0 OKpyra «ropoj
[arectaHckne OrHm».

3. MocTaHOBNEHMe BCTYNaeT B CUY CO AHS ero ouumManbHOro ony6iMKoBaHus.

4. KOHTPO/Ib 3a WCMNOMHEHWEM [AHHOr0 MOCTAHOB/IEHUSA BO3/I0XUTb Ha 3aMecTUTens
rnaebl afMUHUCTpaLMN TOPOLCKOro oKpyra Hasapanvesa 3. 3.

["naBa agMMHUCTpaymmn
rOpOACKOro oKpyra
«ropopg farectaHckne OrHmu»



AOMUHNCTPATUBHBLIN PEFTAMEHT

MyHULUMNANbHOI0 KaseHHOro yupexzaeHns «YrnpaBieHNe apxXnTeKTypbl,
rpagocTPoOnTENIbCTBA, MMYLLLECTBEHHbIX U 3eMe/IbHbIX OTHOLLEHWIA
«rOpPOACKOro oKpyra «ropopg darectaHckue OrHm»

No NPeAoCTaB/IEHNIO MYHULMNAIbHOW YCYTrK:

«[pefocTaBneHme 3eMefibHbIX YHacTKOB B COGCTBEHHOCTb, B apeHfy, B
NOCTOSAHHOE 6eCCPOYHOE MOJIb30BaHME U3 3eMeflb, HAXOL4ALLMXCA B
MYHMUMNaNbHON cob¢cTBEHHOCTU MO «ropod AarectaHckune OrHmM»»

1. Obuwme NonoXKeHns

1.1. HacToAwmii agMUHUCTPATUBHbIA pernameHT npepoctaBneHns MyHUUMNanbHbIM Ka3eHHbIM
yupexaeHmem  «YnpaBneHUe apXWUTEKTypbl, rpafoCTPOUTENbCTBA, WMYLLECTBEHHbIX W
3eMeNlbHbIX OTHOLUEHWU «FOPOACKOro okpyra «ropof [farectaHckue OrHW» MYHULMMANbHON
ycnyrn «lpefoctaBneHne 3eMenbHbIX Y4acTKOB B COOCTBEHHOCTb, B apeHAy, B MOCTOSHHOe
OeccpoyHoe MO0Mb30BaHME U3 3eMe/lb  HaxoAAWMWXCA B MYHUUMNANbHON COBGCTBEHHOCTM
agMUHMCTpaLumn ropoAckoro oKpyra «ropog, [arectaHckue OrHn»» (nanee -
ALMWHUCTPaTUBHbIA pernameHT, MyHUUUNanbHas ycnyra) paspaboTaH B Lensix MOBbILEHNUS
KayecTBa U LOCTYMHOCTM NO NPefOCTaBleHUIO MYHULMUMNAbHOW YCAYrn U onpeaensieT CPoKn u
nocnefoBaTenbHOCTb  AEACTBUIA  (AAMUMHUCTPATMBHLIX  Mpoueayp) npu  npeaocTaBneHUn
MYHULUNANbHOWR YCNyru.

1.2. MyHuUMNanbHas ycnyra npesocTaBseTcs pPUANYECKUM U (hU3NYECKUM nuua nnbo
WX YMOMHOMOYEHHbIM NPeACTaBUTENSAM.

2. CTaH4apT npefocTaBNeHNs MyHULMNAbHOW YCayrn

2.1. HanmeHoBaHMe MyHMLMUNaNnbHOW ycnyru - «[pegocTaBneHne 3eMeNbHbIX YYacTKOB
B COGCTBEHHOCTb, B apeHAy, B NOCTOSHHOe 6eccpOoYHOe NOob30BaHME U3 3eMefb, HaXOAALMNXCS B
MYHULMMNabHON CO6CTBEHHOCTM TOPOACKOr0o OKpyra «ropof darectaHckue OrHU»».

2.2. HaumeHoBaHWe  opraHa, nNpejoCTaBNAKOWEro  MYHULUNANbHYO  YCAyry,
afMUHUCTpaLmMa ropoackoro okpyra «ropog farectaHckme OrHu» B nuue MKY YAT n 30»
(manee - YnpasneHue).

ObecneyeHne npefocTaBAeHNA MYHULMMNANbHOW YCAYT OCYLLECTBAAETCA HavyanbHUKOM
MyHMLMNANBbHOTO Ka3eHHOro Yy4ypeXaeHus «YnpasfeHUe apXuUTeKTypbl, rpafoCcTPOUTENbCTBA,
NMYLLECTBEHHbIX N 3eMeNIbHbIX OTHOLWIEHWIA «rOPOACKOr0 OKpyra «ropof AarectaHckume OrHm»
(manee - HayanbHUK Y NpaBneHus).

2.3. Pe3ynbTaToM npeaocTaBAeHUA MYHULMMNANbHOW YCAYrn aBaseTcs:

. npefoctaBneHne uHdopmaumm 06 0ObEKTaxX HeABMXKMMOIO  MMYLLECTBA,
HaxXoAsLWMXCA B MyHMUMNANbHOW COGCTBEHHOCTM TOPOACKOro OKpyra «ropof JarectaHCKue
OrHu» 1 npegHasHayYeHHbIX 415 CLayYN B apeHay;

. 0TKa3 B /ipefoCTaBNeHNUN MHDOpMaLuy 06 06beKTaX HeABMXUMOrO MMYLLeCTBa,
HaxoAAWMXCS B MYHMLMNANbHON COOGCTBEHHOCTM TOPOACKOr0 OKpyra «ropoj JarectaHckue
OrHu» 1 npegHasHayYeHHbIX 414 CAavn B apeHay.



2.4. Cpok npefocTaBneHUss MyHUUMNanbHOW ycnyrn coctaBnseT 30 AHeli cO AHS
perncTpauuy 3aasneHuns.

2.5. TMpepocTaBneHne MyHWULMMNANLHON YCNYryi OCYLLECTBSETCS B COOTBETCTBUM CO
cnefyoLL MM HOPMATUBHBIMI NPABOBbLIMI aKTaMU:

. "paxgaHCKUM KofieKcom Poccuiickoin defepaumu;
. ®efepanbHbIM 3aKOHOM 0T 25.10.2001 1. Ne 136-®3 (3emesbHblil Kogeke PD);
. 3akoH P/ o1 29 pekabps 2017 r. Ne 116 «O HeKOTOpbIX BONpoOcax

PerynMpoBaHns 3eMe/ibHbIX OTHOLLEHWUW B Pecnybnnke JarectaH»
. ®efepanbHbIM 3aKOHOM 0T 26.07.2006 Nel135-P3 «O 3alimMTe KOHKYPEeHLUN»;

. ®epepasibHbIM 3aKoHOM 0T 02.05.2006 NeS9-®3 «O nopsagke paccMoTpeHus
ob6palLeHnin rpaxxaaH Poccuiickori ®egepauumy;
. ®epepanbHbIM 3akOHOM OT 09.02.2009 Ne8-d3 «O6 obecrieyeHmMmn foctyna K

MH(pOpMaLUMM O  [eATe/IbHOCTU  TOCYLAPCTBEHHbIX OpPraHoB M OpraHoB  MeCTHOro
CaMOynpaBEHNA»;

. ®epepasibHbIM - 3aKOHOM 0T 27.07.2010  Ne210-®3 «O6  opraHusaumun
npesoCcTaBIEHNA TOCYAaPCTBEHHbLIX U MyHULMNMNANbHbLIX YCNYT»;

. npukasom deaepanbHOM aHTUMOHONOMBHONW CAyX6bl 0T 10.02.2010 Ne67 «O
nopsfKe NPOBEAEHUS KOHKYPCOB WM ayKLUMOHOB Ha MpaBO 3aK/loYeHWUs [40roBOPOB apeH.bl,
[IOroBOpOB  6€3B0O3Me34HOrN0  MO/b30BaHWA,  [0rOBOPOB  [0OBEPUTENIbHOrO  YMpaB/ieHNs
MMYLLECTBOM, WHBLIX [OrOBOPOB, MpefyCMaTpuBalOWMX Mepexos npas BrafeHnsa u (Anum)
Mo/Ib30BaHNA B OTHOLLUEHUW FOCYAapCTBEHHOr0 UAN MYHUUMMNAILHONO UMYLLIECTBA, W NMepeyHe
BWAOB WMYLLECTBa, B OTHOLUEHWM KOTOPOro 3aK/IKYEeHWe YyKas3aHHbIX [0roBOPOB MOXET
OCYLLECTBNATLCA NYTEM MPOBEAEHNSA TOProB B (JOPMe KOHKYypCa»;

. MHbIMW HOPMAaTUBHO-MPaBOBbIMK akTamMu Pecny6nvku [arectaH M ropogckoro
OKpyra «ropog farectaHckue OrHm»,

2.6. lMepeyeHb [OKYMEHTOB, HeOOXOAMMbIX AN5 NpPefoCTaBNeHNS MYHULMNaIbHOM
ycnyru.

[na nonyyeHns MyHULMNANbHOW YCyri 3asBuTeNieM MpeaocTaBnseTcs IMYHO B OTAEN
3eMeflbHbIX W MMYLLECTBEHHbIX OTHOLUEHWIA WX HanpaBAseTcs MOYTOBLIM OTMNpaB/eHVEM,
3NEKTPOHHON NOYTON 3asiBNEHNE O NPeAOCTaBEHNN MYyHULMNANbHOWK YCyTH.

B 3aaB/eHMe yKa3bIBatOTCA:

. CBeieHNa 0 3adBUTENe, B TOM YUC/Ie:

. (hamMmnms, Ums, OTYECTBO (IM3MYECKOrO /ML, MOYTOBbLIA agpec, MO KOTOPOMY
[O/MKeH ObITb HanpaefieH OTBET, WM HaVMeHOBaHWe HPUANYECKOro Nuua, agpec MecTa
HaxoXaeHus;

. CBEeeHNA 0 [OKyMeHTax, MOATBEPXKAAOWMX MOSHOMOYNA O NPeACTaB/IEHUN
WNHTEPECOB (PU3NYECKOr0 MW HOPUAMYECKOro NMua, B TOM YKCae, NyTem Mnogadynm OT UX UMEHU
3asB/1eHUA;

. MOANUCL 3asABUTENSA - (PU3NYECKOrO LA MO0 PYKOBOAMTENS HOPUANYECKOrO
NnLa, NHOro YNosIHOMOYEHHOTO /InLa.

Mpn o6palleHn 3a MNOMYYEHWEM MYHULMNIbHOA YCIYyrn OT WMEHU 3asBuUTens
YMO/THOMOYEHHbIA NpeACTaBUTENb NPEeLOCTaBNsfeT LOKYMEHT, YAOCTOBEPAIOWMIA NNYHOCTL Y
[OOKYMEHT, MOATBEPXKAAOLMIA ero NoHOMOYUSA Ha NPeACTaB/ieHne NHTEPECOB 3asBUTENS.

2.7. OcHoBaHMeM [ns OTKasa B nNpvemMe [JOKYMEHTOB, HeobXoauMmbIX A/1d
npesocTaBNeHNs MYHULMNANbHOW YCIyrn, SBASETCA O(OpMIeHMe 3asBNEHUS C HapyLLeHWEM
Tpe60BaHWi YCTaHOB/IEHHbIX MYHKTOM 2.6 HacTOoALLEro AAMUHUCTPATMBHOIO perfiaMeHTa.

2.8. B npegocTaBieHn MyHULUMNALHOR YCYT MOXET 6bITb 0TKa3aHO B C/lyyae:

. COflepXXaHue 3asBfieHMs He MO03BOMSET TOYHO YCTaHOBWTL 3anpallvBaemyto
VH(hopMaLmio;
. 3anpawveaeMas MHMoOpMaunMa He OTHOCUTCA K MHgopmaumm 06 o06bekTax

HEBMKUMOTO UMYLLECTBA, HAaXOAALWMXCS B MYHULMNaIbHOW COGCTBEHHOCTU TOPOACKOro
okpyra «ropog [arectaHckue OrHWM» W MpefHa3HAYeHHbIX AN CAaYn B apeHay Wil B
COGCTBEHHOCTb M3 3eMeflb HaCeeHHbIX MYHKTOB;

2.9. MyHuumMnanbHas ycnyra npeaocTaBnsercs 6ecnnaTHo.



2.10. MakcuManbHbI CPOK OXWMAAHWS B O4yepeay Mpu MNOMyYeHUW pesy/bTara
npegocTaBneHns MyHUUMNanbHOW ycnyrn - 15 mMuH. (Yka3 [Mpe3vgeHta P® Ne601 ot
07.05.2012r. «O6 OCHOBHbIX HanpaBfeHMsIX COBEPLUEHCTBOBAHWUA CUCTEMbI rOCYAapPCTBEHHOMO
yrpaBneHns»).

2.11. Peructpauus 3anpoca 3asBuUTeNss O MNPefoCTaBfeHUM MYHULMMNATbHON YCayru
OCYLLECTB/IAETCA Hayva/lbHUK YNpaBieHns 3a MpvemM W perucrpaumio obpalleHunid, B TeueHue
OAHOro paboyero AHs.

2.12. TpeboBaHWA K MOMELLEHMAM, B KOTOPbIX MPefOCTaBNATCA MyHULUMMNaIbHas
ycnyra, K 3aly OXWaHus, MecTaM [N 3amnofIHEHWS 3anpocoB O NPeAoCcTaBeHum
MYHWULMMNANbHOW YCNyri, MHHOPMaLMOHHbLIM CTeHAaM € 0bpa3uamu UX 3arnofiIHEHNS U MepeyHeM
[OKYMEHTOB, HEOOXOAMMBIX /15 NPeLOCTaBEHNSA MYHULUMNABHOR YCyTi.

[MomelleHNs, B KOTOPbIX MPeAoCTaBNAETCA MyHUUMNaNbHaa yCnyra, [O/DKHbI
COOTBETCTBOBATb  CAHWTAPHO-3MUAEMWONIOTMYECKMM  MpaBuiaMm U HopMmaMm,  ObITb
060pyA0BaHHLIM NPOTUBOMOXKAPHOW CUCTEMON. Ha MH(OPMaLMOHHBIX CTEHA4ax pa3meLLatoTcs
o6pasupbl 3anpocoB O MpPeAoCTaBNeHUN MYHULMNANLHOW YCNYrn W NepevyeHb [OKYMEHTOB,
HEO6X0ANMbIX ANa NPefoCTaBNEHNS MyHULMNANBLHOR YCyT.

MomeleHns 0603HaYalOTCA COOTBETCTBYHOLMMM TabnnMykaMu C yKasaHWeM HoMmepa
KabyHeTa, Ha3BaHWsA COOTBETCTBYHOLLETrO MOApPa3AeneHus.

Ona oXxupaHus npuema 3afBUTENAM OTBOAATCA MECTa, OCHALEHHble CTYNbAMU U
cTonamu 419 0hopmsIEHNS LOKYMEHTOB.

Mecta WHMOPMUPOBAHUA, MNpefHa3HaYeHHble [ O03HAKOMIEeHUs 3asBuUTenen ¢
VH(OPMaLMOHHBIMU MaTepuanamm, 060pyaytoTcs MHHDOPMALMOHHBIMU CTEHAAMU, CTY/IbAMU U
CTONaMu A/ BO3MOXKHOCTY OPOPM/IEHNSA LJOKYMEHTOB.

CTeHfbl C MH(OPMALMOHHBIMX MaTepUanamy LO/MKHbI OblTb MakCUMa/lbHO 3aMeTHb!,
XOpOLLO npocMaTpmBaemMbl M (O)YHKUMOHaNbHBL.  VIH(DOPMaUMOHHbIE CTEHAbl MOryT OblTb
060pyfoBaHbl kKapMaHamu hopmara A 4, B KOTOPbIX pa3MeLatoTcsi MHPOPMAaLMOHHBIE NICTKK.

Ha MH(opMaLMOHHbIX CTEHAAX pa3MeLLatoTCs:

. 610K-CxeMa NpefocTaBeHNst MyHULMNAbHOR YCAYTu;

. nepeyeHb JOKYMEHTOB, HEOOXOANMBIX A1 NOMYUYEHUS MYHULMMANbHOW YCNYTi;

. obpasubl  OhopMSIeHNA  3adBNeHWs, HeobXoAauMmble ANnA  MpeaocTaB/ieHNs
MYHULMNAIbHON YCYyTrK U TPe6OBaHNSA K HUM;

. OCHOBaHMA A4N15 0TKa3a B NpefoCTaB/eHNN FOCYAaPCTBEHHOW YCyr;

. CPOKW NpeAoCTaBNeHNA MyHULMNANbHOW YCyTK;

. MOPALOK NOMYYeHNs KOHCYbTaLWii;

. MOpsSAOK 06XKanoBaHWA peLleHns, AeACTBUA UK 6e34eACTBMIn LOMKHOCTHbIX

N, NPefoCTaBNAILWMX MyHULMNATBHYHO YCAYTY.

2.13. INMoka3zaTenu AOCTYMHOCTU M KavyecTBa MyHULMNbHOW YCNYT .

MyH/UMNanbHas ycnyra OMpefensietcd  [ABYMS OCHOBHbIMW  XapaKTepUCTUKaMU:
[OCTYNHOCTBIO M KayeCTBOM, MPeACTaBAANOWMMU COOO0M COBOKYMHOCTb KOMIMYECTBEHHBLIX U
KayeCTBEHHbIX MapamMeTpoB, MO3BOMAOWNX WU3MEPATb, Y4uTblBaTb, KOHTPO/MPOBaTL U
OLeHMBaTb pe3ynbTaT NPeAocTaBieHNs MyHULUMNAILHOR YCyTu.

MokazaTenn AOCTYMHOCTM MYHUUMNANbHOW YCNYru - 370 06ecneyeHne OTKPbITOCTU
[eATeNbHOCTU oTAena M 06WwefoCTYNHOCTU MYHULMNAIbHBLIX MHOPMaLMOHHBIX Pecypcos,
co3faHve ycnoBuii ans 3(eKTMBHOrO B3aMMOLENCTBUA MeXAY OTAENOM W MonydaTensimu
MYHULMNABbHOR yCnyTn.

KayecTBO MyHMUMMNANLHOW YCNYrn onpefenseTcs coboeHneM Cpoka npefocTaBieHns
MYHULMNAbHON YCNYT U OTCYTCTBUEM MOLAHHbIX B YCTAHOB/IEHHOM MOPsiAKe 060CHOBaHHbIX
Xanob6 Ha feicteus  (6e3geilcTBME)  AOMKHOCTHBIX /AL, OCYLLECTB/IEHHbIE B X0je
npeaocTaBeHNs MyHULMNAIbHOR yCnyru.

Mpy oTBeTax Ha oOpalleHns HayvaibHWK YNpaBneHns MnogpobHO U B BEXIMBOM
(KoppekTHOW) thopme MHGOPMUPYIOT 3asBUTENEN MO UHTEPECYHOLMM KX BonpocaM. HavanbHUK
OTfena OCYLLeCTBNAET WMHMOPMUPOBAHWE MO Tese(hoHy 006paTUBLUMXCA rpaxaaH He 6onee
[EecaTV MUHYT C Havasia pasrosopa.



WHdopmupoBaHue 0 xofe MpefocTaBleHUs MyHULMNATbHON YCNYr OCYLLECTB/AETCA
Hauya/lbHUKOM OTfena MOCPeLCTBOM WCMO/b30BaHUA MOYTOBOMW, TeNe()OHHOMW, 371eKTPOHHON
cBAsW.  KoHcynbTauMm Mo BOMpocam  MPeAoCTaBNeHUs  MYyHULMNaIbHOW  yCnyru
MpesoCTaBNATCA HaYaIbHUKOM Y paB/ieHns no NMCbMEeHHbIM 06paLLeHnaM, Mo TeneqoHy.

Mpn NpefoCTaBNeHUN HAYAIbHUKOM  YTpaBfeHWs  KOHCYNbTauuidi Mo BOMpocam
NPeLoCTaBNeHNs MYHULMNAIbHOW yCnyr no TenegoHy, B MUCbMEHHOM BuWAe, MPW JIMHHOM
obpalleHnn 3asaBuTens W60 ero  YNOSHOMOYEHHOrO NpefcTaBuTens B YMpaBneHus,
NpefoCcTaBfeTCcA MH(OPMaLMSA No CneayoLLMm BOMpocam:

. MopsiAoK, hopma U MeCTO pasmeLLieHnst MHQopMaLMn 06 06beKTaxX HeBMXKUMOro
MMYLLECTBA, HAXOAALLMXCA B MYHULMMNANbHON COBCTBEHHOCTM U NpefHa3HauYeHHbIX AN chayuv B
apeHay;

. rpatvk paboTbl 0TAeNa;
. CPOKWM NpefocTaB/ieHns MHopMaLmu,
. NMpYMeHseMble HOPMaTMBHO-MPaBOBble aKTbl MO BOMpOcaM MpesoCcTaB/IeHNs

MYHULMNAbHOR YCNyT W,

2.14. NopsAaoK HHOPMUPOBaHWS O NPeA0CTaBNEHNN MYHULUNABHOW YCyT .

WHopmauua o nopagke W npoueaype NpefoCTaBNeHUs MYHULUMNANbHOW YCayru,
cBefeHns 0 rpauke (pexxume) paboTbl, MECTOHAXOXAEHWUM, KOHTAKTHbIX TefegoHax W
WHTepHeT-agpecax YMO/IHOMOYEHHOTO OpraHa, MNpPefoCTaBAOTCA  HEMOCPEeACTBEHHO B
AAMVHUCTPaLMN TOPOACKOro OKpyra ropof «ropog [arectaHckue OrHm»

MecToHaxoxaeHue, rpaguk paboTsbl AGMUHUCTPALMN:

368670, PA, r. AarectaHckue OrHu, yn. KosneHko, 1

AJpec 3M1eKTPOHHOM NoYTbl oTAena: yu.zo@mail.ru

["padmk paboTbl: MoHeaenbHUK - naTHuua ¢ 9.00 go 18.00;

MepepbiB - ¢ 13.00 go 14.00;

BbixofHble - cy660Ta, BOCKpPECEHbE.

TakkKe MyHULMNABHYO YCIYry MOXHO NOMy4uTb B MHOrO(YHKUVOHa/IBHOM LIEHTpe
NpeaocTaB/eHNs roCy4apCTBEHHbIX U MyHULMNAbHBIX YCnyr T. [arectaHckue OrHu (panee
M®Ll). Agpec ML 368670, P4, r. OarectaHckue OrHu, yn. JieHMHa

Apec 3NeKTPOHHOIN noyTbl: mfc.ogm@,mail.ru;

Call-ueHTp: +7 (938) 777-82-96.

MpefocTaBneHe B 3NEKTPOHHOM BuUAe (rocyfapCTBEHHOM) MYHULMNANbHOA YCiyru
OCYLLeCTBNAETCA 4Yepe3 MopTasl roCyfapCTBEHHbIX ycnyr Poccuiickoin ®defepauny -
http://www.gosuslugi.ru

3. CocTaB, MOCNef0BaTE/IbHOCTL WM CPOKU  BbIMOMHEHUA  afMUHUCTPATUBHbIX
npoueayp, Tpeb6oBaHUA K MOPALKY WX BbIMO/IHEHUA, B TOM 4ucC/ie OCOBEHHOCTU
BbIMO/IHEHNS aAMUHUCTPATUBHbIX NPOLEAYP B 3N1EKTPOHHOM hopme

3.1. MNpepgocTasneHne MyHULMNANLHOW YCIyr Npu NACbLMEHHOM 06paLLeHUn 3asBUTeNs
BK/IHOYaeT B cebs cnefytoLLme afMMHUCTPATUBHBIE MPOLELYPbI:

. MpyYemM 1 perncTpauns 3asBfeHns o0 NpeaocTaBneHnn nHpopmauun 06 06bekTax
HEBWKMMOrO WMYLLECTBa, HaxO4AWMXCA B MYHMUMNaNbHOW COGCTBEHHOCTU TOPOLCKOro
OKpyra «ropog [arectaHckue OrHu» W MpefHa3HaYeHHbIX 418 cAaynm B apeHay (fanee -
3asB/eHe);

. paccMOTpPeHWe 3asB/IeHNs U NPeLoCTaB/ieHne NHMOPMaLNN.

3.2. Mpuem 1 perucTpauma 3aasneHms

OcHoBaHVeM /11 Hayana afMUHWUCTPATMBHOM Mpouesypbl MO NpYeMy W perucrpauumn
3aAB/ieHNA  ABMIAeTCA NpefoCTaBfieHVe B YNpaBfeHWe 3adB/IEHUA  JIMYHO WAN  Yepes
YMO/IHOMOYEHHOIO MPeACTaBuUTeNs, MO0 MosyyeHne 3asBfieHWUst NOCPESCTBOM MOYTOBOW WK
3NEKTPOHHOM CBA3MN.

3.3. PaccmoTpeHue 3asaBIEHNA 1 MpeacTaBfeHe MHpopMaLny 3asaBUTeNt0 UK OTKas B
NpeAcTas/ieHMN UH(opMaLM.


mailto:yu.zo@mail.ru
http://www.gosuslugi.ru

OcCHOBaHVeM ANsi agMUHUCTPATVBHOW Npoueaypbl ABNSETCA MOMyYeHUe 3asBfeHUS
HaYya/IbHUKOM Y NpaB/ieHUs.

B cnyyae HaMuma OCHOBaHMWIA ANs OTKasa B MPeAoCTaBeHNN MYHULMNAILHOR YCayru,
HaYa/lbHUK  YTpaBneHnUs MoArotasnvMBaeT WHGopmaunio 06 OTKase B MPeaocTaB/eHNm
MYHULMNAIbHON YCNYrK, C yKasaHNeM NPUYnH NS 0TKasa.

B cnyuyae OTCYTCTBMA OCHOBaHWA A/ OTKasa B MNpPefoCTaB/eHUM MYHULMNaIbHOM
YCNYrn HaYalbHUK YTpaBieHns NoAroTaBNMBaeT MHPOPMALMIO 1 MOANUCLIBAETCA MO HEA.

3.4, B TeueHne 3 pabounMx AHEN €O [OHA MNOAMMCAHUSA, HayYalbHUK YnpaBneHus
Hanpas/isieT WMH(POPMALMIO B MUCbMEHHOM MWW 3/1IEKTPOHHOM BUWAe 3asBUTENt0 /MO0 ero
npeacTaBUTENIO.

4. POPMbI KOHTPONA 3@ UCMONTHEHVEM aAMUHUCTPATUBHOIO persiameHTa

4.1 TeKyLWMAn KOHTPO/b COGMIOAEHMA NOCNef0BaTENbHOCTU AECTBUI, ONpefeneHHbIX
aAMVHUCTPaTUBHLIMI NpoLesypamu, Mo NpPefoCTaBNeHUIO MYHULMMNANbHON ycnyru (fanee -
TEKYLLMA KOHTPOSb), OCYLUECTBNAETCA HAYya/lbHUKOM  YTpaB/ieHWs, OTBETCTBEHHbIM 3a
opraHu3aumio paboTbl M0 NPeAoCTaBIEHNIO MYHULMNANIBHOR YCYTW.

TeKyLWWin KOHTPONb OCYLLECTBNAETCA MyTeM MpOBeLeHVsS MPOBEPOK COGMIOAEHMS U
MCMOJTHEHMA HAYa/IbHUKOM YTIpaBieHns HacToALEro AGMUHUCTPATUBHOIO pPerfiaMeHTa v UHbIX
HOPMaTUBHbIX MPaBOBbIX akToB Poccuiickon dPegepauuu, ycTaHaBAMBaKOLWMX TpeboBaHMS K
NpeaoCcTaBIEHNIO MYHULMMNABHON YCNYTH.

4.2. KOHTPO/b MOMHOTHI U Ka4yecTBa NpefoCTaBNeHNs MyHULMNA/ILHON YCNYr BKIOYaeT
B Cebs MpoBefeHMe MNaHOBbIX MPOBEPOK (OCYLLECTBNSETCA Ha OCHOBaHWM TOAOBbLIX M1aHOB
paboTbl YMpaBneHns) W BHEMNJaHOBbIX MPOBEPOK, B TOM YMUC/Ee MPOBEPOK MO KOHKPETHbIM
obpawleHnam rpaxaaH. [pu npoBepke paccMaTpyBalOTCA BCe BOMPOCHI, CBf3aHHble C
npegocTaBieHMeM MyHUUMNaNbHOW  yCiyrM  (KOMMJeKCHas MpoBepka), Nnbo OThefbHbIe
BOMPOCHI (TemMaTnyeckas NpoBEPKa).

BHennaHoBble MPOBEPKM OCYLLUECTB/IAKOTCA Ha OCHOBaHUWM PacropsguTesibHOro akrta
KYPVPYIOLLIEr0 MMYLLIECTBEHHbIE BOMPOCHI 3aMECTUTeNs r/iaBbl agMUHUCTPaLUU TOPOACKOr0o
OKpyra «ropof JarectaHckue OrHm».

43. Tlo pesynbtaTaM KOHTPOMS NPU  BbISB/EHWM  [LOMYLUEHHbIX  HapyLUEeHWN,
KYpUPYIOLLMIA 3aMecTuTe b rNaBbl aAMUHUCTPALMN FTOPOACKOrO OKpyra «ropog [arectaHckue
OrHu» nNpUHMMAaeT pelueHne 06 UX YCTPaHEHWM U Mepbl MO HANIOXEHUIO AUCLUMIMHAPHBIX
B3bICKaHWiA, a TaKkXke, B C/yyae HeOOXOAMMOCTU, O NOArOTOBKe MPEL/IOXKEHUA MO U3MEHEHMIO
MONOXeHNA AOMUHUCTPATUBHOIO PersiaMmeHTa.

5. [ocynebHblin (BHecyaebHbIN) MNOPAAOK 00Xa/ioBaHUA pelleHnid N [elACTBUIA
(6e3meiicTBMA) opraHa, NPefoCTaBNSAKOWEr0 MYHUUMNAIbHYHO  YCNyry, a TakKxe
[O/MKHOCTHBIX UL, MYHULMNASIBHBIX CYXKaLLmMX

51. 3adBuTenn nM60 WX YMNONHOMOYEHHbIE MPEACTaBUTENM MMEKOT MpaBO Ha
obxanosaHune [feicTBuin (6e34eiicTBMS) CMELMaUCTOB, Y4YacTBYIOWMX B MPeAoCcTaBNeHUm
MYHUUMNANIBHOW YCYTK, a TakKe NPUHMMAEMbIX UMW B X04€e NPefoCTaBeHNs MyHULMNa/IbHOM
YCNyrn peLleHnin B gocyae6Hom (BHecyaeOHOM) nopsgke.

5.2. 3adBuTenu 60 MX yNosHOMOYEHHbIE NPeACTaBUTENN UMEKOT NpaBo 06paTUTLECA C
MUCbMEHHOM (Ha 6YMaXHOM HocuTesne MO0 B 3NEKTPOHOM BUAE) Xkanoboli, B CiyYae
HapyLLleHns KX npas 1 cBo60f, B X0fe NpeLoCTaBNeHNsa MyHULUNAIbHOW YCYru, B TOM YACTIE,
Npn OTKase B NpefoCTaBeHNN MYHULMNILHOR YCNYr, HENOCPEeACTBEHHO Ha MMS I/1aBbl
afMUHUCTpaLMN ropoAcKoro okpyra «ropog AarectaHckue OrHuy»: 368670, PA, T.
HarectaHckune OrHu, yn. KosneHko, 1

5.3. B xanobe B 0643aTe/IbHOM MOPALKE YKa3bIBAETCA:

. HaVMeHOBaHWe opraHa MeCTHOro CamOyrMpaBfieHUst - FOPOACKOW OKPYr «ropofj
NarectaHckne OrHu», B KOTOPbIA HanpasnseTcs anoba, nmMbo amunns, ums, OTYeCTBO
COOTBETCTBYHOLLErO JO/HKHOCTHOIO LA, MM60 LO/MKHOCTb COOTBETCTBYHOLLIETO NLA;



. (hammnus, Uvs, 0TYECTBO 3adBUTENA - (PU3MYECKOro nuua (ero ynosiHOMOYEHHOro
npeacraBsuTens), MM60 MOSHOE HaMMeHOBaHWe HOPUANYECKOTO /INLA, JO/HKHOCTY PYKOBOAUTENS
HOPUANYECKOTO 1MLa (ero YrnosHOMOYEHHOrO NpeACcTaBUTeNS);

. MOYTOBbIV afpec, N0 KOTOPOMY AO/KEH 6GbiTb Hanpas/ieH OTBET 3afBMTENO MO0
ero npeacTaBuUTENIo;

. CYTb Xanoobbl;

. NoANUChL 3asBUTENS IGO0 ero YNnosHOMOYEHHOTO NPeACTaBUTENS U AaTa.

5.4. OcHOBaHMEM A8 Havana npoueaypbl Aocyae6Horo (BHecyae6HOro) o6XxanoBaHus
ABNAETCA NOCTYMN/IeHVe B aAMUHUCTPALMIO TOPOACKOro OKpyra «ropog JarectaHckne OrHm» Ha
NS FNaBbl aAMUHUCTPALMK XXanobbl 3asBUTENSA MO0 ero YnoJHOMOYEHHOr0 NpeACTaBUTENS.

5.5. B cnyyae Heob6xoaumocTu, ANns NOATBEPXKAEHWS CBOMX [OBOAOB, 3asBUTE/b NIM60
ero npeAcTaBuTeNb MpuiaraloT K XKanobe AOKYMEHTbI UM MaTepuasbl, MOATBepXAatoLme
060CHOBaHHOCTb Kasiobbl NGO UX KONUK.

3aABuTENb UMEET MPaBO Ha NoyveHne MHGopMaLmMmn 1 JOKYMEHTOB, HEOOXOANMBIX A5
060CHOBaHUA 1 PacCMOTPEHMS Xanoobl.

5.6. MocTynmBLIas B aAMUHUCTPaLMIO NNCbMEHHasA XXanoba paccMaTpuBaeTCs B TeYeHMe
TPWALATW [HER CO [HS ee perncTpauum.

Ecnn B pesynbTaTe paccMOTpeHus kasoba npusHaHa 060CHOBaHHOW, TO NMPUHMMAETCH
pelleHne 06 OCyLLeCTBNEHUM AEACTBUIA MO NPeAOCTaBMEHUIO 3afBUTENO MYHULMNAIbHON
YCNyru, C Hanpas/IeHWEM 3asBUTENO MO0 ero NpeAcTaBUTENO NMUCbMEHHOMO YBeAOMIeHUs (Ha
OYyMaXXHOM /MO0 Ha 3M1EKTPOHHOM HOCUTENE) O NPUHATOM PELLEHUM He Mo34Hee TpuauaTu gHew
CO [JHS perucTpauum xanoobl.

Ecnn B xoge paccmoTpeHus >xanoba npusHaHa HeOHOCHOBAHHOM, 3asBUTENO /IM6O ero
NPeLCTaBUTENIO HanpaB/feTCa MUCbMEHHOe YyBeLOoM/eHve (Ha 6yMaxHOM HocuTene nnbo B
3NEKTPOHHOM BWAE) O pe3y/nbTaTe PacCMOTPEHUS Xanobbl C YKazaHMeM MPUYMH NPU3HaHUA ee
He0O0CHOBaHHOM He MO3AHEee TPUALATI AHEN CO AHA PErncTpaLmmn Xanoobl.

B cnyyae ecnn B Xanobe He yKazaHbl (PaMunns, WMS, OTYeCTBO ([O/MKHOCTb
PYKOBOAWUTENS HOPUAMYECKOTO /MU, €ero HavMMeHOBaHWe) 3asBUTeNst Mbo npeAcTaBUTeNs
3asBUTENS, HaNpPaBMBLLIErO Xanoby, 1 NOYTOBbLINA aapec, N0 KOTOPOMY AO/MKEH ObiTb HanpasneH
OTBET 3a9BUTE/H0, OTBET Ha Xanoby He AaeTcs.

5.7. Ecnn B Xanobe coaepXarTcs HeLeH3YpHble NM60 OCKOPOUTENbHbIE BbIpaXKeHMS,
Yrpo3bl XXMU3HW, 30POBbI0 1 UMYLLECTBY AO/MKHOCTHOIO NNLA, a TaKXKe Y/IeHOB ero CemMbi, rfasa
alMUHUCTpaUMM BrnpaBe OCTaBUTb >kanioby 6e3 oTBeTa MO CYLECTBY MOCTAB/IEHHbIX B HeM
BOMPOCOB 1 COOBLLMTL 3asABUTENO MO0 NPeACTaBUTENIO 3asBMTENS, HanpaBMBLLEMY XXanoby, O
HeA0MNyCTUMOCTI 310YNOTPe61eH NS MPaBOM.

5.8. B cnyvae ecnu TeKCT MUCbMEHHON >XKanobbl He MOAAAeTCA NPOYTEHWUO, OTBET Ha
Xanoby He faeTcs, O 4YeM COO6OLLAeTCH 3asBUTE/NO /MO0 MpeAcTaBUTENO  3asBUTENS,
HanpaBuBLUEMY asioby, ecnu ero gamMuams, KUMs, OTYeCTBO ([4O/MKHOCTb PYKOBOAUTENS
FOPUANYECKOTO NNLA, €r0 HAMMEHOBAHWE) Y NOYTOBbIN afpec MOLAAITCA MPOUTEHUIO.

B cnyyae ecnn B Xanobe 3asaBuTens N1M60 NpeacTaBuUTens 3asBUTENS, Hanpas/eHHON B
afIMUHNCTPALMIO, COLEPXXMUTCA BOMPOC, Ha KOTOPbI eMy MHOTMOKPaTHO AaBa/luCb MUCbMEHHbIE
OTBETbI MO CYLLECTBY B CBSI3W C paHee HanpasnseMbIMW B afiMMHUCTPaLUIO Xanobamu, u npu
3TOM B >Xafiobe He NPMBOAATCA HOBble A0BOAbI WM OGCTOSTENbCTBA, MNaBa agMUHUCTpaLUn
BMpaBe MPUHSATb pelleHMe O 06e30CHOBATeNbHOCTM OYepefHOro ob6palleHns C HKanoboin u
npekpaLleHny Nepennckn ¢ 3asBuTesiemM 160 ero NpeacTaBuUTesIeM rno gaHHOMY BOMpOCY, O YeM
3as8BUTE/HO /IGO0 ero NpeacTaBUTENO HanpaBiseTca NMCbMEHHOe YBeAOMIIEHME.

59. TMopagok pgocyaebHoro (BHecyaebHOro) 06XXanoBaHWs, NpPeLyCMOTPEHHbIN
HacTOALWMM  pa3fenioM, MpUMEHsIeTCd KO  BCEM  afJMUHUCTPATMBHbLIM  MNpoueaypam,
MepeymnCcreHHbIM B pasgene 3 HaCcToALWEero AAMUHUCTPATUBHOIO periaMeHTa.



